PDFCreate: How-to-Guide

Download the MSI file fromnttp://www.pdfforge.org/products/pdfcreator

Run the MSI file and take all the default options to install it. You might have to reboot your pc.

To save a document into a PDF file, do the follayvin

Open the document in the program it was createld. witE Word or Excel
Click “File”, then “Print”. The following dialog bw will appear.

Prinker
Mamne: iz PDFCreator “
Stakus: Idle Find Prinker..,
Type: POFCreator
wWhere: POFCreator: [ Print ta file
Comment:  eDoc Prinker [ ] Manual duplex
Fage range opies
) all Mumber of copies: &
{:} Current page
) Pages: Collate
Enter page numbers andfor page ranges
separated by commas, For example, 1,3,5-12
Print what: | Document | [Z00m

) Pages per sheet: 1 w
Print: All pages in range W S S

Scale to paper size: | pNa Scaling w
options, ., [ (0] 4 ] [ Cancel ]

Choose the printer called “PDFCreator” and cliok t®K” button. The following screen will appear...

& PDFCreator 0.9.3 %]

Document Title:
D ocument |

Creation D ate:
[20051013120115 | [ how ]

Modify Date:
[2008101 3120115 | [ How ]

Author:
s |

Subject:

Eepwords:

After zaving open the document with the default pragran.

[ Cancel l lwail-tollect

(o J [ | [ |

Give the document a name or keep the existingdrenalready present. Then click the “Save” buttonill
then ask you pick a place to save it.



